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CNET TIMESHEET GUIDE

Key Information
o Timesheets must be submitted by 10am Monday
e You will be paid every Thursday
e Your supervisor will review and approve timesheets via CNET

How to Create a Timesheet

Step 1
Click on the tile named Timesheets.
This will take you into your timesheets detail.

Step 2
To create a new timesheet, click on the button Create.

For any questions please contact timesheets@karlkarecruiting.com.au or 1300 833 989
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Step 3
Select the weekending from the drop down and click on Create.
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For any questions please contact timesheets@karlkarecruiting.com.au or 1300 833 989
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Step 4
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Select the Hours Type and then enter in the hours or times worked for each Single Day, Monday to
Friday or All Week. Click on Apply. Once completed click on Save & Submit.
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For any questions please contact timesheets@karlkarecruiting.com.au or 1300 833 989
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